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Nov 2011
Agreed Framework  re  Work Presentation and Copy Layout
Writing Copies 

1. Pupils from Junior Infants to second class will use pencils for writing. Pupils from 3rd to 5th will use blue pens for writing. Pupils in 6th class may use blue or black pens. Some copies present difficulties as berol pens soak through the recycled paper therefore regular blue pens can be used when writing. However Berol pens will be used to practice handwriting in the headline copies. 

2. Children from 2nd to 6th will use red pens for headings.

3. Page layout will be as follows:

a. Each piece of work will have a title, date, page no.(if  relevant).

b. Questions will be numbered in the margin in red.

c. A line will be drawn under a finished piece of work

d. Where children make a mistake when writing they should put brackets around the word and draw ONE line through the error. E.g. (--------)

e. Tip-ex is not permitted but eraser pens are allowed.

Maths Copies

1. Children will complete maths work in pencil.

2. Red Pens will be used for headings and ruling

3. Page layout will be as follows:

a. Each piece of work will have a title, date, page no.(if  relevant).

b. Questions will be numbered in the margin in red.

c. A line will be drawn under a finished piece of work

d. At the end of each sum the pupil will write e.g. “ans= 425” in red pen and skip a line before commencing the next sum

e. The page of a maths copy will be divided into two columns and pupils will work down column one and then begin column two.

f. Some topics will require a rough work column. If the teacher decides that one is required the pupil should write RWC at the top of the column in red to indicate this.

g. When using the maths copy pupils may only have ONE number per box.
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	Proud of our school’s achievements
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